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HHOJOXEHHUE
IosoxeHHe 0 BpeMeHHOM JUCTaHIMOHHOI (YAaieHHoH) paboTe

1. O6mmue mooxkeHHA

1.1. Hacrosmee INonoxenue — nokanpHeli HopMatueHeni akr AHO 1O JIPL] «DCTEP» ( nanee-
Ileatp) r. MoCKBBl perylmHpyIOmHM# MOPSANOK IepeBojia pabOTHHKA Ha BPEMEHHYIO
JHCTaHIHOHHYIO paboTy 1o HHHIMaTHBe PaboTONATENs B HCKITFOUHTENBHEIX CIyUasX.

1.2. IlonoxxeHre BCTYMaeT B CHIIy C MOMEHTA YTBEPIKIEHHMs €ro Ipuka3oM aupektopa LleHTpa.
ITonoxxenne neiicTByeT no BBeAeHHs HOBOTO IlonokeHuss HIH OTMEHEI AeicTByromero. Bcee
u3MeHeHuA B [TonoxeHue 1por3BosTCA Ha OCHOBAaHHMH ITpKKa3a aupexropa LleHTpa.

1.3. YcnoBus Hacrosimero [lonoxkeHus o mOpsiike B3auMOZeHCTBES paboToarels H pabOTHHKA
B NIEPHOJ] IACTAHIIHOHHOH (yHaleHHO#) paboTHl MOTYT HCIIOJIB30BATLCA IPH B3aHMOACHCTBHM
IIKOJBL € JUCTAHLHOHHBIME DabOTHHKAMH M B HHBIX CIIyd4asX JUCTAHIHOHHOH paboThl
110 COTNIAIICHUIO ~ MeXOy  paGoTHHKOM ¥ pa0oTomaTeneM ¢ y9eToM  OCOOGEHHOCTEH,
YCTAHOBJIEHHBIX KOJUIEKTHBHEIM JOTOBOPOM, TPYAOBBIM JOrOBOPOM H (MJIH) JIOTMOIHHTEIbHBIM
COIJIAIIEHHEM K TPYA0BOMY JIOTOBOPY. ‘

2. TlopAnok W CpOKH IEpeBOJia HA AWCTAHIMOHHYIO paboTy M MPEKpAIIEeHHS THCTaHIHOHHOH
paboTer

2.1. PaGoTHMK MokeT ObITh mepeBefieH 0Oe3 €ro COriiacHs Ha AMCTAHIMOHHYIO (yIaleHHYIO)
paboTy B CIEAYIOIMX CITydasx:

TIPHHATHS COOTBETCTBYIOIIEr0 pELIEHHs OPraHOM TrOCYJapCTBEHHOM BIACTH H (WIH) OpPraHOM
MECTHOTO CaMOYTIPaBIEeHHUS;

B ClIydae Karactpodbl IPUPOJHOTO HIH TEXHOTEHHOTO XapakTepa, MPOH3BOACTBEHHOH aBapHH,
HECYaCTHOTO CJIy4as Ha IPOM3BOJACTBE, MOXKAPA, HABOJHEHH, 3EMIETPACEHHUS, STHICMHH HIIH
SMH300THH M B MOOBIX HMCKIIOYATENBHEIX CIyYasX, CTABAIIHX IIOJ YIpo3y MKH3Hb HIIH
HOpMaJIbHEIC XKU3HEHHbIE YCIIOBHS BCETO HACEIEHHS HIIH €ro YacTH;

B HHBIX CITy4YasX, yCTaHOBJIEHHBIX TPYIOBBIM 3aKOHoAaTenscTBoM PP,

2.2. Ha THCTaHIIHOHHYIO paboTy MOTYT OBITE TIepeBe/ICHb] CIeAYIOMHe PabOTHHKH:
[earorHyeckue U HHele pabOTHHKY: YUHTEILs], BOCIIUTATENH, METOAHCTE], COLIMAIBHBIE I1€/IArOTH,
IICHXOJIOTH;

TEXHWYECKHH H 00CTyKUBAIOIHI IEPCOHAT: CTOPOYKa, ToBapa, YOOPITHITEI

2.3. TepeBoa Ha THCTARIHOHHYIO pabOTy OCYIIECTRISIETCS HA OCHOBAHUMH MTPHKa3a, H3/JaBaeMOoro
paboTtonmareneM B cBoGoaHON (opme. B mprkaze o6g3aTeqbHO YKa3BIBAaIOTCA PabOTHHKH,
KOTOPBIE IEPEBOAATCS Ha AHCTAHIMOHHYIO paboTy, a TakKe CPOK H OCHOBAHHE TaKOI0 IIEPEBOJIA.
Taroke BIpHKa3e ¢ y4eTOM OOCTOSATENBCTB YCTAHOBICHHS IHCTAHIAOHHOH pabGOTEI MOTYT
YCTaHABJIMBATECA  OTHENbHBIE IIOJIOKEHHA 00 opraHM3alMH  JHCTaHUMOHHOIO  TPYIa,
He yperynupoBaHHble HacToAmmM [Tonoxkenuem.

2.4. PaboOTHHK mNepeBOAMTCS Ha AMCTAHIMOHHYIO yIAIEHHYIO paboTy Ha CpOK, YKa3aHHBIH
B COOTBETCTBYIOIIEM IpHKase, HO He Oojiee, 4YeM Ha NEPHOA HATHYMS HCKIIOYHTENBHBIX
00CTOATENBCTB MM AEHCTBHS COOTBETCTBYIOIIMX DEIICHHH OpPraHOB rOCYAapCTBEHHOH BIIACTH
¥ (MJIH) OPraHoB MeCTHOTO caMoyrpasnenus (1. 2.1 nacrosmero Ilonoxenus).




2.5. IlepeBoa Ha AMCTAHIIMOHHYIO pabOTy MOXET ObITh NMPEKpalIeH JIOCPOYHO HA OCHOBAHUU
MpHUKa3a O MPEKPAIeHHH IAUCTAHIIMOHHON paboThl. B 3ToM ciydae pabOTHHK yBEIOMIISETCS
0 HE0OXO/IMMOCTH BBIUTH Ha CTallMOHAPHOE pabouee MECTO He MO3/IHEee, YeM 3a J1Ba JIHS J0 JaThl
TaKOTO BBIXOJIA.

3.IHopsaaok ocymecTBIeHHs TUCTAHIMOHHOI PadoThI

3.1. PaboTHHKH, MEPEeBOIUMEBIC HA yAAJICHHYIO pabOTy, 00eCIeYrBAIOTCS HEOOXOAMMBIMU IS
BBITIOJIHEHHSI TPYAOBOW (YHKIHMU OOOpYAOBAaHHEM, MPOTPAMMHO-TEXHUUECKUMHU CpEJICTBAMH,
CpeacTBaMu 3alIHATHI UHPOpPMALIUU Y HHBIMHA CPEICTBAMH.
o cornacoBanuio mwiu ¢ Beaoma paboronatelsiss pabOTHUK BIIPaBE HMCIIOJIb30BaTh COOCTBEHHOE
WIH apeHJ0BaHHOE O0OpyAOBaHHE, MPOTPAMMHO-TEXHUYECKHE CPENCTBA, CPEICTBA 3alUTHI
UHPOpPMALMU U UHBIE cpelcTBa. PabGOTHHMKY B TakOM Ciy4ae BBIIUIAYMBAETCS KOMIICHCALIUS
B TIOpsIIKe, ycTaHOBIEHHOM llonokeHneM 00 orutate Tpyna, HO HE MEHEe YeM B pa3Mepe
(haKTUYECKU MOHECEHHBIX PaOOTHUKOM 3aTpaT NpPU YCIOBHU MOJATBEPXkKAECHUS 00OCHOBAHHOCTHU
Y PEATbHOCTH PACXOJ0B U COTJIACOBAHUS MCIIOJIB30BAaHUS COOTBETCTBYIOIIMX CPEICTB JUIS
paboTsI ¢ paboTonaTenem.

3.2. Be16op pabOTHHUKOM IMPOTPAMMHOTO OOCCIICUCHHS, TEXHUYCCKHX CPEACTB, UHBIX PadOIMX
MHCTPYMEHTOB [UIs BBINIOJHEHUS TPYJOBOH (YHKIMH COTJIacOBBIBAaETCs C paboTomareneM
JT100BIM YJJOOHBIM CIOCOOOM, IMO3BOJISIFOIIMM YCTAHOBUTH (DAKT TAaKOTO COTJIACOBAHMS, B TOM
4UCJI€ MOCPEJICTBOM COOOIICHUH uepe3 MECCEHDKEpBHI, JJIEKTPOHHYI0 MouTy. B mocnegnem
CJIydae MCIIONIb3YeTCs aIpeC ANEKTPOHHON TOYTHI, YKa3aHHBIN Ha O(PHUIIMAITEHOM HHTEpHET-caiiTe
IIKOJIBI WM B IIPUKa3e O IepeBojie pabOTHUKOB Ha IUCTAaHLMOHHYIO paboTy. PekomeH0BaHHOE
nmporpaMmMHOe  o0ecredeHue, TEeXHHUYeCKhe cpeactBa (oOopymoBaHue), WHBIE padoune
UHCTPYMEHTHI TaKkK€ MOTyT OBITh yKa3aHbl B IIpHKa3e OO0 YCTAHOBJIEHUHM TUCTAHIIMOHHOU
paboTHI.

3.3. Hamnepuon nauctaHuMoHHOM paboThl paboTojaTenb U pabOTHUK B3aMMOACHUCTBYIOT
MOCPEJICTBOM  TeNe(OHHOW W MHBIX  CPEJCTB  OJIEKTPOHHOW  CBS3M, BTOM  YHUCIE
C MCIIOJIb30BaHUEM AJIEKTPOHHOM MOYTHI, MECCEHIKEPOB, ITporpamMmm BuieokoHpepenuii, CMC-
COOOImICHNH,  TOJOCOBOM W BHJAGOCBSI3M  C HCIIOJIB30BAaHHEM  CIIEHUAIM3UPOBAHHOTO
IPOrPaMMHOI0 O0ECIEYEeHHUsI C Y4eTOM OCOOEHHOCTEH, yCTaHOBJIEHHBIX TpPYyAOBBIM KOJEKCOM
Poccuiickoit denepanuu, a UMEHHO:

a) LleHTp Hcnonb3yeT yCUICHHYI0 KBATU(DUIUPOBAHHYIO 3JIEKTPOHHYIO MOAMUCH, a pAOOTHUK —
YCHJICHHYTO KBaJTM(PUIIMPOBAHHYIO AJIEKTPOHHYIO TIO/IITHCh 170031 YCHJICHHYTO
HEKBATU(DUIIUPOBAHHYIO 3JICKTPOHHYIO MOANUCH MPHU 3aKIIOUEHUH, U3MEHEHUHU, PaCTOPKEHUU
1 0OMEHE ¢ paOOTHUKOM CJICTYIONTUX IOKYMEHTOB:

TPYAOBOM JOrOBOP M JOMOJHUTEIbHBIE COTIALICHUS K HEMY;

JIOTOBOPBI O MaTepUATBHON OTBETCTBEHHOCTH;

YUEHHUYECKHUE I0TOBOPHI;

WHBIE IOKYMEHTHI, YCTAHOBJIICHHBIE 3aKOHOM;

0) BWUHBIX CIydasX B3aMMOJCHCTBHE C pa0OTHHKOM MOXET yCTaHaBIMBaThCS  0e3
UCIIOJIb30BAaHUS IEKTPOHHON MOAMUCH IyTeM oOMeHa (PaKCUMMIBHBIMU UM CKAaHMPOBAHHBIMU
n3o0paxkeHusiMu,  (GotorpadusMu  JOKYMEHTOB  IOCPEICTBOM  JJICKTPOHHOW  TIOYTHI,
MECCEHPKEPOB, MHOI'O MPOTPaMMHOI0 OOECIEYEeHHUs] U CPEACTB CBSA3M, B TOM 4YHCIE IO MOYTe
u pakcy. KoHkpeTHbIi cnocod oOMeHa JOKYMEHTAaMU MOXET ObIThb YCTAaHOBJIEH IPUKa30M
00 YCTaHOBJIEHUU TUCTAHLMOHHON PaOOTHI.

[Ipn obmene Mexay paOOTHHKOM U pabOTOAATENEM KaueCTBO TaKUX JOKYMEHTOB JOJIKHO
HO3BOJIATH 0€3 TpyJa YUTaTh U MOHUMATh CMBICT IIEPECHUIAEMOr0 TI0KYMEHTA.

[Ipy mnomydyeHuu JOKyMeHTa paboTofarens WIM pabOTHHK HAmpaBiseT YBEIOMIICHHUE
0 MOJIyYEHUH JOKYMEHTa C yKa3aHUEM JaThl U BPDEMEHU TaKOro MOJYYEeHHMs, a TaKkkKe (paMUIIHH,
MMEHHU U OT4YecTBa (MpU HAIWYUM) JIMLA, NOJYYUBLIETO Takoil aokymeHT. llpu HampaBnenun
NMCbMa 10 3JEKTPOHHOM mouTe paOOTHUK MM MpPEACTaBUTENb paboTofarens oO0s3aHbl
IOCTaBUTh MPH HATMYMM TEXHUUYECKOH BO3MOKHOCTH OTMETKY «BakHoe mucbMo» u «3arpoc
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yBEIOMJICHHSI O MOJy4deHun». [Ipy MONIydYeHMH NHCbMa C TaKUM 3alpocoM pPaOOTHUK WM
paboToaaTenb 00s3aHbI MOATBEPAUTD MOTYUYECHHE TUCHMA.

Konust nucema uiam coOOIIEHUS C JOKYMEHTOM COXpaHseTcs paOOTHHUKOM W paboTojaresem
Ha )KECTKOM JIMCKe, WHOM HOCHTEeNe WH(POpPMAIMY, a TakKe OCTAaBIIETCS Ha CepBepe
JJIEKTPOHHON TOYTHI (MECCEeHKepa, WHOW MpPOrpaMMbl) B TEUEHHE CPOKa yNAJIEHHOW paloThI
WJIH UHOTO CPOKa, €CJIM TAKOW YCTAHOBJICH 3aKOHOM JIJISl ONPEICTICHHOTO BH/IA IOKYMEHTOB.

3.4. PaGoTHHMK 00s3aH NPENOCTaBUTh PAOOTOJATENIO ajpeca 3IIEKTPOHHOW MOYTHI, HOMEpa
TeneQOHOB, HUKU U (WJIK) UHBIE UIEHTU(PUKATOPHI TOJIH30BaTEINS B CIIELIUAILHOM POTPaMMHOM
obecrieyeHUH Ui CBSA3M (MECCEHKEpPbI, MPOrpaMMbl JJIsi CBSA3M W T. II.), IO3BOJISIOIINE
onpenenuTth (paxt obmeHus padoromarens ¢ paboTHUKOM. PaboTHUK obecrieunBaeT yCIIOBHUS,
IpU KOTOPBIX JOCTYI K YKa3aHHBIM CPEJCTBAM CBSA3HM C HUM HE MOTYT IOJYyYUTh OCTOPOHHHE
ouna.  B3ammopelicTBue  paboromaTtenss ¢ paOOTHHUKOM IO IPEAOCTAaBICHHBIM  HOMEpam
Tesne(hoHa, HUKaM (aKKayHTaM), aJjpecaM 3JIEKTPOHHOU MOYTHl CUUTAIOTCS KaK MPOU3BEICHHOE
HEMOCpPeACTBEHHO ¢ paboTHukoM. OO60  Bcex  ciayyasx  yTpaTbl  JocTyna WU
HECAHKIIMOHUPOBAHHOIO JIOCTYNa TPETbUX JIMI, IpPHU KOTOPHIX CTaBUTCA IOJ COMHEHHE
JIOCTOBEPHOCTh (hakTa oOmIeHuss paboTomarensi ¢ paOOTHUKOM, MOCIEIHUA 00s3aH COOOIIUTH
paboTronaTernto.

3.5. Pexum pabouero BpeMEHM IpH TUCTAHLIUOHHOW paboTe yCTaHABIMBAETCS B IPUKaA3e
00 yCTaHOBJIEHUH JHMCTAaHIIMOHHON palOThI, a TakXKe OINpeAeNseTcsl paclucaHueM Y4eOHBIX
3aHATUH, TpaUKOM BBINOJIHEHUS HHOW pabOThl, KOTOpHIE YTBEPXKIAIOTCS paboTojaTenem
U IOBOJATCSA /0 CBEACHHUsSI PAOOTHUKOB JIOOBIM YJOOHBIM CHOCOOOM, B TOM 4YHCIE IyTEM
cooOuIeHnss Ha OPULMANIBHOM caiiTe IIKOJIBI B pasjene «JlucTaHIMOHHAs paboTay, a TaKxke
pPacCchUIKOM Ha MeCCeH/Kepbl U (WJIM) DSJIEKTPOHHYI MOoYTy. PaOOTHUK 00s3aH yTOYHSTH
y paboTozaarens pexKuM paboThl HE MEHEe OJTHOTO Pa3a B HENEINIO.

3.6. PaboTHMK 00s53aH BBIXOAWTH Ha CBsI3b C paboTomaTesieM €XKEIHEBHO B paboune ITHU
B IIEpUO/Ibl BPEMEHH, YKa3aHHbIE B IpUKa3e 00 YCTAHOBJIEHUM IUCTAHIIMOHHON paboThI, B TOM
YHCJI€ HAIIPABJIATH HEMTOCPEACTBEHHOMY PYKOBOJUTENIO COOOIIEHHUE M0 JIEKTPOHHOM NOYTE WK
MECCEHKEPY O TOM, YTO MPUCTYIHII K paboTe WM OKOHYMI paboTy B Hayasle M [0 OKOHYaHUU
pabouero 1Hs (CMEHBI) COOTBETCTBEHHO HE MO3/IHEE, YeM 3a JIBa JIHSI /10 JaThl TAKOTO BBIXO/IA.
3.7. PaGoTHHMK MpenoCTaBiIse€T OTYETHl O MPOJETAHHOW PabOTE €KEJAHEBHO WIM B MHOM CpPOK,
yKa3aHHbII B MpHKa3e 00 YCTAaHOBJIIEHHWU IUCTAHLMOHHOW paOoThl. OTYET MpenocTaBiseTcs
IyTEeM HaNpaBJeHHUs OTYETAa Ha AJIEKTPOHHYIO TOYTYy IIKOJABl MM MHBIM CIOCOOOM,
MO3BOJIIOIIMM JIOCTOBEPHO YCTAaHOBUTH HANPABICHHE OTYETA MPEICTABUTENIO aJIMUHUCTPALIUN
IIKOJIBI.

3.8. BzaumogneiictBue paboTHHMKAa M pabOTOAATENS OCYIIECTBISETCS B T€UCHHE pPabOYero JHs
B MIpejiesiaX YCTaHOBJIEHHOT0 paOOTHUKY pabodero BpeMeHH.

[IpopomxutensHOCTh pabodyero BpeMEHU Ha JUCTAHIIMOHHOW pabOTe HE MOXKET MPEBHIINIATH
POJODKUTEIIFHOCTE  pabodyero  BPEMEHH, YCTAaHOBIIEHHOTO  pabOTHHKY [0 IepeBoja
Ha IUCTAaHIIMOHHYIO paboTy. B Teuenue cBoero pabodero BpeMeHU pabOTHUK 0053aH MPOBEPATH
ANIEKTPOHHYIO MOYTY M cooOmeHus odunuanpHol rpynmbsl L{eHTpa B MecceHpkepax — B HaYale
U TI0 OKOHYaHUM paboyero JHs, a TakKe He MeHee OJHOTO pasa B JIBa 4aca.

3.9. B ciiyyae BO3HHKHOBCHHSI TEXHHUYECKHX IMPOOJIEM Il OCYIICCTBICHUS IUCTAHIIMOHHOU
paboTel pabOTHUK 00s3aH HE3aMEUIUTENBHO COOOIIMTH 00 3TOM HEMOCPEICTBEHHOMY
PYKOBOJUTEIIO JIFOOBIM JOCTYITHBIM CIOCOOOM, TTO3BOJISIFOIIIMM  JIOCTOBEPHO OIPEIICIHTh
JUYHOCTHh OTHPABHUBIIETO COOOIIEHHUE, a TakkKe (PakT HaAmpaBiCHHUS Takoro cooOmieHus. [lpwu
HEBbIXO/I€ paboOTHMKAa 0€3 yBaXMUTEIbHBIX NIPUYUH Ha CBsI3b Oojiee ABYX pabouux aHeH
paboTonaTenb  BOpaBe  MpUBJIEYh  PAOOTHUKA K JUCHUIUIMHAPHOW  OTBETCTBEHHOCTH
B COOTBETCTBHUU C TPYIOBBIM 3aKOHOAATCITLCTBOM.

3.10. Ilocemenune llenTpa Ha mepuoa YCTAHOBJICHUS AMCTAHLIMOHHOW pabOTHI MOMyCKaeTcs
TOJILKO B UCKITIOYUTEIFHBIX CIIy4asX 10 COTJIACOBAHHMIO C agMuUHUCTpanued lleHTpa u npu
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COOJIIOJICHMH OCOOBIX MEp, €CIIM TAaKOBbIE YCTAHOBJIEHBI COOTBETCTBYIOIIMM HOPMAaTHBHBIM
aKTOM OpraHa rocyJJapCcTBEHHOH BJIaCTH U (WJIM) OpraHa MECTHOTO CaMOYTPaBICHHUSI.



